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Access the ARCHI Discussion Forums 
The ARCHI Discussion Forums can be found at http://www.archi.net.au/discussion/. 

 
 
You can see the forums and the topics from here. In order to subscribe and contribute to the 
discussions you will need to register. 
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Register for the Forums 
To participate in the Forums, you will need to register.    
 
1. Click ‘Register’ from the ARCHI Discussion Forum Home Page 
 

The Registration Terms and Rules page will be displayed. Once you have read this page,  
 

2. Click the check box then click the 
Register button. 
 

 

The Registration form 
will be displayed. 

3. Fill in the fields on 
the registration 
form. The following 
fields are required: 

a. Login 
username 

b. Display 
name 

c. Password (A 
valid 
password 
needs to be 
more than 
two 
characters.) 

d. Confirm 
Password 

e. Email 
Address 

f. Confirm 
Email 
Address 

g. Security 
Code 
Confirmation 

 
Ensure that you c
These fields are optional: 

a.

omplete all the fields fully, taking particular care over the password fields.  

 Receiving email settings 

4. Click th  ‘Submit my Registration’. 
indicating that an email has been sent to your email 

 
6. A copy of the email can be found in Appendix A. To validate the email address you must click 

b. Time zone settings 
 
e

5. A message will be displayed on screen 
account which requires validating.  

the link enclosed in the email message. 
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Login to the Discussion Forum 
Enter your username and password in the boxes and click the ‘Go’ button. 

 
 
 
 

View the Forum Topics 
Once you have logged in successfully you will be presented with a list of ARCHI Discussion 
Forums. 

 

 
Select the forum of interest by clicking on the Forum Title and the topics for that forum will be 
displayed.  
 
Select the topic of interest by clicking on the Topic Title. 
 
If you wish to receive email notifications when new topics are added you will need to subscribe to 
the particular forum.  
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Add a New Topic 
Once you are in the selected Forum, click on the ‘New Topic’ button.  
 
This will open a dialogue box. Enter a ‘Topic title’ and fill in your topic in the large 
text box. 

 
 

Click on the ‘Post New Topic’ button.  
  

Topic title 

Type text here 

Add 
attachments 
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Post a Reply 
From the View Posts screen for the topic that you wish to post a reply, click on the 

.  

 may use any of the 

 

Once you have entered the detail for your reply in the appropriate fields, click the  
‘Add reply’ button. 

Your reply will be posted onto the forum for that topic. 

 
  

‘Add reply’ button

A posting screen will appear. Enter your text into the box provided. You
atures available with this screen to post replies. fe

Type reply here 

Add 
attachments 
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Subscribe to a Forum 

subscribing to the ARCHI Forum.  

rum 
Options’ button then select ‘Subscribe to this forum’.  

The Subscription Information screen will be displayed. 

 

 
 
Choose your notification method from the Subscription Information panel then 
click the ‘Proceed’ button. 
 

  

In order to receive emails from new posts you must 

Select the desired forum by clicking on the Forum Title. 
Topics for that forum will be displayed. Click the ‘Fo

You will now be subscribed to that forum. 
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Receive 
 

ly is added to a topic. Many users find 
 to view the board to check for new 

1. Click on Options and select the 'Track This Topic' link at the top of the 
topic that you wish to track.  
 
Or 
 

2. On the posting screen when replying to or creating a topic, check the 
'Enable email notification of replies?' checkbox  

Or 

3. Click on ‘My Controls’ to open your control panel.  
 

 
 

i. Select the ‘Email Settings’ from the left menu 
ii. Check the 'Enable Email Notification by default?' option, and select the frequency 

of notifications (e.g. immediate, daily digest, etc). This will automatically subscribe 
you to any topic that you make a reply to.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please note that to avoid multiple emails being sent to your email address, you will only get one 
e-mail for each topic you are subscribed to until the next time you visit the forum. 

  

Email When a Reply is Added to a Topic 

ARCHI Discussion Forum can notify you when a new rep
this useful to keep up to date on topics without the need
messages.  

There are three ways to subscribe to a topic:  
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Update Your Information 
rmation, subscriptions, etc – click on the  

 

To or topics that you are subscribed to, 
clic  the ‘View Forums’ or ‘View Topics’ under the 'Subscriptions' 
section of the left menu.  

Cli n the link to ‘Change Email Address’ in the ‘Options’ section of 

You will be asked to confirm your new email and re-enter your password. 
 

Change Your Password 
 
Clic  on the link to ‘Change Password’ in the ‘Options’ section of the 

Yo
  

To change your information – email address, profile info

 

Unsubscribe 
subscribe from any forums un

k on

 

Change Your Email Address 
ck o

the menu. 
 

k
menu. 
 

u will be asked to enter your current password and your new password. 

 

 

 



ARCHI Discussion Forum 
User Guide 

Contact ARCHI admin@archi.net.au

Appendix A 
 
Juliane, 
This email has been sent from http://www.archi.net.au/discussion/index.php. 
 
You have received this email because this email address was used during registration for our forums. If you did not 
register at our forums, please disregard this email. You do not need to unsubscribe or take any further action. 
 
------ ---------------------------------------- 

tions 
------------------------ 

 
Than e email address you 
ente gainst unwanted spam and malicious abuse. 
 
To activate your account, simply click on the fo wing link: 

8578r7seaffg2522670d2f

--
Activation Instruc
------------------------

k you for registering. We require that you "validate" your registration to ensure that th
red was correct. This protects a

llo
 
http://www.archi.net.au/discussion/index.php?act=Reg&CODE=03&uid=16&aid=b5c4cw4
de75e3206e50e1811 
 
(AOL Email u
 

-------- 

------ ---------------------------------------- 
 
If you could not validate your registration by clicking on the link, please visit this page: 
 
http:

sers may need to cut and paste the link into your web browser). 

------ --------------------------------
Not working? 

--

--

//www.archi.net.au/discussion/index.php?act=Reg&CODE=02345 
 
It will ask you for a user id number, and your validation key. These are shown below: 
 
User ID: 7753 
 
Validation Key: b5c4c2522675870d2fdefuiyu567474g75e3206e50e1811 
 
Please cut and paste, or type those numbers into the corresponding fields in the form. 
 
If you still cannot validate your account, it's possible that the account has been removed. If this is the case, please 
contact an administrator to rectify the problem. 
 
Thank you for registering and enjoy your stay! 
 
Regards, 
 
The ARCHI Discussion Forum team. 
http://www.archi.net.au/discussion/index.php 
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