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How to Access the ARCHI Discussion Forums

The ARCHI Discussion Forums can be located at http://www.archi.net.au/discussion/.
The home page looks as follows:-
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In order to view the list of forums you must first Log In. 

If you have a regular ARCHI Website Log In you may use this to access the ARCHI discussion forums. You will be able to read the discussion forums but in order to contribute posts you will need to register as an ARCHI Discussion Forum user. The following section describes the process of Registration.

How to Register as an ARCHI Discussion Forum User
Registering as an ARCHI Discussion Forum User allows you to submit posts to forum titles. To register as an ARCHI Discussion Forum user, click ‘Register’ from the ARCHI Discussion Forum Home Page
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The Registration Terms and Rules page will be displayed.
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Click the check box to indicate that you have read, understood and agree to the Forum Terms and Rules then click the [image: image4.png]Register




 button.
The Registration form will be displayed.

Registration Form
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Complete the following fields:
Log in username

Display name

Password

Confirm Password

Email Address

Confirm Email Address

Security Code Confirmation

Ensure that you complete all the fields fully, taking particular care over the password fields. A valid password needs to be more than two characters.
Optional Information includes:
Receiving email settings
Time zone settings

Once you have completed the form successfully, click on the ‘Submit my registration’ button.
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A message will be displayed on screen indicating that your registration is successful and is waiting approval by an administrator.
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Registration Process

Thank you test. Your registration has been successful. The administrator wishes to preview all new registered accounts before posting permissions are granted. The administrator
has been notified of your registration.
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When this occurs you should receive an email similar to that displayed in Appendix A and you will then be fully registered to use the ARCHI Discussion Forum.

How to Log In to ARCHI Discussion Forum
You can use your regular ARCHI Website Log In to read the discussion forums but in order to contribute posts you will need to register as an ARCHI Discussion Forum user.

If you do not have an account, you may register by clicking the 'register' link near the top of the home page screen and following the instructions in the previous section.
If you do have an account, or just wish to read posts and replies for forum titles using an ARCHI Website Log In, from the ARCHI Discussion Forum Home Page, click on ‘Log In’.
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The Log In screen will be displayed.
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Enter your user name and password in the appropriate fields.
Select from the options as you wish then click on
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.
If successful you will be transferred to the ARCHI Forums.

How to View Forum Topics
Once you have logged in successfully you will be presented with a list of ARCHI Discussion Forums, similar to that in the following image.
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Select the forum of interest by clicking on the Forum Title and the topics for that forum will be displayed. Select the topic of interest by clicking on the Topic Title.
If you logged in using your ARCHI website Log In and Password, you will be able to read but not post replies. You will also not be able to create new topics. If however you registered and have logged in using your ARCHI Discussion Forums Username and Password then you will be able to post replies and create new topics.

If you wish to receive email notifications when new topics are added you will need to subscribe to the particular forum. 
How to Subscribe to a Forum

In order to receive emails from new posts you must subscribe to the ARCHI Forum.
Select the desired forum by clicking on the Forum Title. Topics for that forum will be displayed. Click the ‘Forum Options’ button then select ‘Subscribe to this forum’.
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The Subscription Information screen will be displayed.
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Choose your notification method from the Subscription Information panel then click
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You will now be subscribed to that forum.

How to View Posts for a Particular Topic
From the list of forums, select your desired topic. The topics for that particular forum will be displayed.
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Click on the topic heading to view the posts for that topic.
How to Add a New Topic to a Forum
From the list of forums, select your desired topic. Click on the [image: image13.png]NEWTORIG



 button.
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Enter your topic details in the following fields:
Topic Title
Topic Description

Poll Options

Enter text using WYSIWYG editor
Please note that if you wish to get email notification of any replies to this topic, you will have to click on the "Track this Topic" link shown on the topic page
How to Post a Reply
From the View Posts screen for the topic that you wish to post a reply, click on the
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 button.
A posting screen will appear with a WYSIWYG editor. You may use any of the features available with this screen to post replies.
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Once you have entered the detail for your reply in the appropriate fields, click
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Your reply will be posted onto the forum for that topic.
How to Get Email Notification When a Reply is Added to a Topic

ARCHI Discussion Forum can notify you when a new reply is added to a topic. Many users find this useful to keep up to date on topics without the need to view the board to check for new messages. 
There are three ways to subscribe to a topic: 

1. Click the 'Track This Topic' link at the top of the topic that you wish to track 

2. On the posting screen when replying to or creating a topic, check the 'Enable email notification of replies?' checkbox 

3. From the E-Mail settings section of your User CP (My Controls) check the 'Enable Email Notification by default?' option, this will automatically subscribe you to any topic that you make a reply to 

Please note that to avoid multiple emails being sent to your email address, you will only get one e-mail for each topic you are subscribed to until the next time you visit the forum.

You are also able to subscribe to each individual forum on the board, to be notified when a new topic is created in that particular forum. To enable this, click the 'Subscribe to this forum' link at the bottom of the forum that you wish to subscribe to.

To unsubscribe from any forums or topics that you are subscribed to - just go to the 'Subscriptions' section of 'My Controls' and you can do it from there.
Appendix A
Success!

An administrator has accepted your registration request or email address change at ARCHI Discussion Forum. You may now log in with your chosen details and access your full user account at http://www.archi.net.au/discussion/index.php
Regards,

The ARCHI Discussion Forum team.

http://www.archi.net.au/discussion/index.php
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